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   How to search a PDF: A step-by-step guide 
 
    In Adobe Reader and browsers with PDF viewers, you can easily search a PDF for specific words. Keep reading to find out how.
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     $1 Domain Names
  Register great TLDs for less than $1 for the first year.

Why wait? Grab your favorite domain name today!
    Matching email 
   SSL certificate 
   24/7/365 support 
 
 
    Save now  
 
 
 
 
 
   The short version: How to search a PDF 
   	Open the file you want to search.
	Use the shortcut [Ctrl] + [F] to open the simple search function.
	Enter the relevant word into the search box.
	Adobe Acrobat Reader will show you each of the instances of that word.

 
 
 
   How to search a PDF: Step-by-step guide 
   You can search a PDF with pretty much any PDF reader. We’ll show you how the simple and advanced search functions work in Adobe Acrobat Reader DC.
 
 
 
   Simple PDF search using “Find” 
   To use the “Find” feature in Adobe Reader, follow these steps:

Step 1: Open Adobe Acrobat Reader and click on “File” in the upper left corner of the window. Then click on “Open…”. The shortcut for this step is pressing [Ctrl] + [O] on the keyboard. This will bring you to the “Open” menu.

Step 2: Once you’ve opened the file you want to search, click on “Edit” in the upper left corner of the window, then on “Find”. Alternatively, you can use the shortcut [Ctrl] + [F].
 
         You can find both the simple and advanced search feature under “Edit” in Adobe Reader.   
 
 
 
 
 
 
    Step 3: The search window will then open. Type in the word that you want to search for. You can use the “Previous” and “Next” buttons to navigate among the various instances of the word in the text.
 
         Enter your search into the search window and navigate using the buttons.   
 
 
 
 
 
 
     Tip 
   With IONOS’s HiDrive Cloud Storage you can access your PDF documents and other files on multiple devices.
 
 
 
 
   Advanced search in one or more PDFs 
   You can also make your search more precise or search multiple PDFs at once using the advanced search feature. Just follow these steps:

Step 1: Open Adobe Acrobat Reader and click on “Edit” and then “Advanced Search”. Alternatively, you can use the shortcut [Shift] + [Ctrl] + [F].

Step 2: A separate window will open for the advanced search. Here you can set whether you want to search in the current PDF document or in multiple PDFs at once.
 
         You can use an advanced search to search multiple PDFs at once or fine tune search settings.   
 
 
 
 
 
 
    Step 3: To search multiple PDFs at once, select the option “All PDF Documents in”. You can use the drop down menu to choose the location of the PDFs. The PDF search will then be carried out for all PDFs in the selected folder or drive.
 
         Select “All PDF Documents in” to search multiple documents at once.   
 
 
 
 
 
 
    Step 4: Enter your search term in the field.

Step 5: You can set additional search criteria such as searching for whole words only, searching case sensitive, and including comments. To control how many options you see, click on “Show More Options” or “Show Less Options” at the bottom of the window. Click on “Search” to start the search based on your criteria.
 
         Adobe Reader offers detailed criteria for searching a PDF, which you can access under “Show More Options”.   
 
 
 
 
 
 
    Step 6: Adobe Reader will now show you the number of matches and where they are located. Click on the arrow symbol next to the PDF to expand the search result for each document. You can use the “Sort by” option to sort the search based on file name or date modified.
 
         Adobe Reader returns search results in a well-organized list.   
 
 
 
 
 
 
   How to search a PDF in the browser 
   If you don’t want to install Adobe Reader or an Adobe Acrobat alternative, you can easily search a PDF in your browser. Most browsers now have an integrated PDF function.

Step 1: Open the relevant PDF in your browser. If PDFs are automatically opened in your browser, just double click on the file to do this. Otherwise, right click on the file, click on “Open with” and then select the browser.

Step 2: As soon as the browser has opened the PDF, use the keyboard shortcut [Ctrl] + [F] to open the search window. Enter the word you want to search for into the search field and navigate using the arrow buttons.
 
         Open the PDF search with the shortcut [Ctrl] + [F] to search PDFs in your browser.   
 
 
 
 
 
 
     Professional Email Address & Personal Domain Name
  Get an email address as professional and unique as you are including a free matching domain!
    Address book 
   Calendar 
   Virus protection 
 
 
    Continue  
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   Related articles 
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 Excel: Find and Replace – made simple
 Microsoft’s favorite spreadsheet software offers a plethora of useful features and tools. Among the most important commands are “Find” and “Replace.” We’ll show you how they work step-by-step. In addition, this article offers tips and tricks to search for unknown values using placeholders.
  Excel: Find and Replace – made simple  

    UndreyShutterstock 
 Microsoft Word: Find and Replace made simple
 Microsoft Word’s Find and Replace function is an extremely useful tool if you have to adapt particular terms in a text. From changing a name to correcting a common spelling mistake, the function helps you in a wide range of situations. But it also has its peculiarities. This guide will help you use the Find and Replace function in Word correctly and avoid pitfalls.
  Microsoft Word: Find and Replace made simple  

    UndreyShutterstock 
 Create fillable PDF forms – with Acrobat and free software
 Almost finished filling out the application form, just need to enter today’s date…darn, you made a mistake. And since you don't want to simply cross it out and make the whole form look messy, you'd better start all over again. This wouldn’t have happened with a PDF form. They can be filled out directly on your PC – and any errors can be corrected quickly. We show you how to create a PDF form like…
  Create fillable PDF forms – with Acrobat and free software  

    UndreyShutterstock 
 Rotate a pdf: the best tools available for free
 The PDF format is a top choice for sending and sharing documents. That’s because the format ensures a uniform display of content across all devices. To edit or rotate the view of a PDF file, you need special programs. But what exactly are your options for rotating and saving a PDF? We present the best online and offline tools.
  Rotate a pdf: the best tools available for free  

     
 Sign on a PDF – here’s how
 It’s easy to forward and share contracts, applications, or other documents in PDF format. But what happens when you need to sign on a PDF? The Acrobat Reader from Adobe makes it easy to sign PDF files quickly and for free. Read on to find out how to add your signature in a PDF with our step-by-step guide.
  Sign on a PDF – here’s how  

 
     Related Products


 rankingCoach 


 See packages 
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 HiDrive Cloud Storage 


 See packages 
  
    Popular Articles  
   Personal email domain: What is it and how to create an email address
 Create your personal email address with your own email domain to demonstrate professionalism and credibility.
  
  How do you buy a domain name? A guide
 How do you register and secure a domain name? And how do you buy a domain that’s already been taken?
  
  What are the different types of domains?
 What are the different types of domain endings? And what’s the difference between top-level domains and second-level domains?…
  
  What is prompt engineering and how does it work?
 What is prompt engineering and how can it be used to improve the results of ChatGPT and other chatbots? Find out everything…
  
  Different Website Types compared
 Choosing the right type of website is critical to the success of any online endeavor. Corporate website, blog, microsite –…
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      We use cookies on our website to provide you with the best possible user experience. By continuing to use our website or services, you agree to their use.  More Information.  
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 Special DealsSave on great business-boosting products
  Build or host a website, launch a server, or store your data and more with our most popular products for less.
 Find a deal 
 
    
 
  
 
 
  








 