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   Sign on a PDF – here’s how 
 
    Electronic signatures are fast becoming the norm in an increasingly digitized world. The Adobe Acrobat Reader lets you open, read, and digitally sign PDF files – all for free. You can type your signature, draw it, or add a picture of your signature to a PDF file. Read on to find out how in our step-by-step tutorial.
 
 
 
     Contents 
 	   Quick guide: add signature to a PDF   
	   Sign on a PDF – step-by-step tutorial   
	   How to sign a fillable PDF document   

 
 
 
     $1 Domain Names
  Register great TLDs for less than $1 for the first year.

Why wait? Grab your favorite domain name today!
    Matching email 
   SSL certificate 
   24/7/365 support 
 
 
    Save now  
 
 
 
 
 
   Quick guide: add signature to a PDF 
   	Launch the PDF document or form that you want to sign. 
	Click on the “Sign document” symbol in the tool menu. Alternatively, you can select the “Fill and sign” pen icon on the right side of the toolbar and then select the “Fill & Sign” box on the left.
	Select the “Sign” symbol in the toolbar and “Add Signature”.
	Type your name, draw your name (using the mouse or touchpad or a touchscreen), or add a scan of your signature as an image file. 
	Click “Apply” and place the signature into the desired spot. 
	Save the signed PDF document.

 
 
 
     Tip 
   The HiDrive Cloud storage from IONOS lets you store, share, and edit PDF documents easily.
 
 
 
 
   Sign on a PDF – step-by-step tutorial 
   Step 1: To sign a PDF using Adobe Acrobat Reader, right-click on the desired file and select “Open with”. Select “Adobe Acrobat Reader DC” and the PDF file should launch in a new window. You can quickly sign it digitally.

Step 2: You’ve now got two choices:
	Click the “Sign document” symbol from the tool bar.

 
         From the toolbar, select the “Sign Document icon”.   
 
 
 
 
 
 
    	Alternatively, you can select the pencil icon to the right of the window and then select “Fill and sign”.

 
         After selecting the pen icon on the right, click on the left field “Fill & Sign”.   
 
 
 
 
 
 
    Step 3: The various options are now displayed in the toolbar. Click the “Sign” icon and “Add Signature”. If you have already added signatures or initials, they will be displayed as options that you can select. The default color for the signature is set to black.
 
         Select the “Sign” icon in the toolbar. Now you can specify whether you want to add your signature or your initials.   
 
 
 
 
 
 
    Step 4: If it’s the first time that you’re signing on a PDF, you will see two options: “Add Signature” and “Add Initials”. There are three different ways to add a signature:
	Type: Type your name into the blue frame. In the bottom right corner, you can also change the style of the font.
	Draw: Draw your signature using a mouse, touchpad, or touchscreen.
	Image: Upload an image file with your signature.

Save signature: If you leave the “Save signature” checkbox selected, your electronic signature will be saved for future documents.
 
         Type your name, draw your signature, or paste a scanned signature (image). Adobe Reader saves your signature so you can easily paste it into other PDF documents.   
 
 
 
 
 
 
    Step 5: Then click “Apply” and position the blue frame with your digital signature at the desired location in the document. Using the toolbar, you can now scale or delete the signature area. You can also resize the signature by dragging the blue circle at the bottom right edge of the signature field.
 
         In the PDF document, click in the area where you want to place your signature. Now you can move or scale it.   
 
 
 
 
 
 
    Step 6: Your PDF document is now digitally signed and ready to be shared. Click “Save File” in the toolbar or select “File” and then “Save”. Specify the desired location for the PDF file and click “Save”.
 
 
 
   How to sign a fillable PDF document 
   You can also use presented variants to insert your signature into a fillable PDF. Remember: when signing an official document or a contract, you should use the methods that correspond to your actual signature. That is, typing your name is usually not enough unless you also sign with block letters.
Either use your “drawn” signature or insert a scanned image file. Your digital signature should resemble the “real” one you use on other documents, such as your ID card.
If you type your signature using a mouse or a touchscreen, you may need several attempts. The effort is worth it, because afterwards you can insert the successful (and saved) signature into other PDF documents. It is easier if you are used to drawing with your fingers on the touchscreen or use a device with an input pen.
 
 
 
     Tip 
   In addition to the free standard version, there is also a paid Pro version of Adobe Acrobat DC. This allows you to not only edit and sign PDFs, but also create fillable PDF forms.
 
 
 
 
     Professional Email Address & Personal Domain Name
  Get an email address as professional and unique as you are including a free matching domain!
    Address book 
   Calendar 
   Virus protection 
 
 
    Continue  
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   Related articles 
     UndreyShutterstock 
 Rotate a pdf: the best tools available for free
 The PDF format is a top choice for sending and sharing documents. That’s because the format ensures a uniform display of content across all devices. To edit or rotate the view of a PDF file, you need special programs. But what exactly are your options for rotating and saving a PDF? We present the best online and offline tools.
  Rotate a pdf: the best tools available for free  

     
 Reducing PDF size: how to do it
 The PDF is one of the most popular file formats, and with good reason – it is not only accessible across platforms, but is also extremely compact. If you use a large number of images and the PDF document is comprised of numerous pages, however, the file can quickly grow larger than desired. Firmware applications from Adobe, as well as free freeware programs and simple online tools, can help reduce…
  Reducing PDF size: how to do it  

    Ground PictureShutterstock 
 Splitting PDFs Made Easy– Free Tools for Splitting PDFs
 The PDF format is ideal for sending documents. In some cases, however, only selected pages are relevant. In this case, splitting the PDF is the optimal solution. With easy-to-operate free tools, this works quite easily and quickly. With our step-by-step introduction, separating a PDF becomes even easier. 
  Splitting PDFs Made Easy– Free Tools for Splitting PDFs  

    UndreyShutterstock 
 How to search a PDF: A step-by-step guide
 PDFs are some of the most frequently used documents. They likely appear in all areas of your life - in your private life, at school, or at work. To make it easier to work with PDF texts, PDF readers and browsers offer a search feature, but how does it work? Keep reading our dedicated article to find out how to search a PDF.
  How to search a PDF: A step-by-step guide  
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 rankingCoach 


 See packages 
  
  Related Products


 HiDrive Cloud Storage 


 See packages 
  
    Popular Articles  
   Personal email domain: What is it and how to create an email address
 Create your personal email address with your own email domain to demonstrate professionalism and credibility.
  
  How do you buy a domain name? A guide
 How do you register and secure a domain name? And how do you buy a domain that’s already been taken?
  
  What are the different types of domains?
 What are the different types of domain endings? And what’s the difference between top-level domains and second-level domains?…
  
  What is prompt engineering and how does it work?
 What is prompt engineering and how can it be used to improve the results of ChatGPT and other chatbots? Find out everything…
  
  Different Website Types compared
 Choosing the right type of website is critical to the success of any online endeavor. Corporate website, blog, microsite –…
  
 
 
 
  
 
     	
	
	
	    

 
 
   	 About IONOS 
	 Careers 
	 Newsroom 
	 Help Center 
	 Startup Guide 
	 Terms and Conditions 
	 Privacy Policy 
	 © 2024 IONOS Inc.

 
 


 
      We use cookies on our website to provide you with the best possible user experience. By continuing to use our website or services, you agree to their use.  More Information.  
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 Special DealsSave on great business-boosting products
  Build or host a website, launch a server, or store your data and more with our most popular products for less.
 Find a deal 
 
    
 
  
 
 
  








 